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TRAINING OVERVIEW

Welcome and Introductions

MS Teams Overview

Traffic Court Evidence Presentation

Courtroom Testimony
— Testimony tips

— Sample case

Questions




INTRODUGTIONS

* Name

Title

MS Teams Experience?

Evidence presentation in traffic court?

Questions to be answered?




MICROSOFT TEAMS

* Court System has moved virtual for everything, including jury trials since March 17,2020
* All the Courts use Microsoft Teams

— Preliminary Hearings

— Evidentiary Hearings

— Traffic Court

— Jury Trials




MICROSOFT TEAMS *

Accessing MS Teams

e CVPD-2 rooms
e DA’s Office




MICROSOFT TEAMS

Choose your video and audio options

Computer audio

PC Mic and Speakers

i

Your camera is turned off 3 @ )

Phone audio

Room audio

Don't use audio O

Join now




TRAFFIC COURT: INTRODUCING
EVIDENGE

Why?

Case Example




MICROSOFT TEAMS — TRAFFIC GOURT

9. All evidence to be reviewed and considered by the judge/commissioner hearing your matter must be submitted and received by the Court at least two (2) Court days before your scheduled
hearing date. DO NOT SEND ORIGINAL DOCUMENTS. Evidence will not be returned.

Procedures During the Hearing

1. At the beginning of a calendar being cally Jud Sioners wi forth guidelines for the proceedings. Listen carefully for further direction.

2. Hearings may be called aut in cass,  order ar by i /ames, 5@ be sure o pay aitention as the salendar is being called. You will need to ansv

3. Al participa all place theis 2ho

n mute

= they are speaking or wizh to make an objection.

4. Al efforts shall b undertz nterupt other speskers during the hearing unless tis ase do not interrupt when another party or the judge/zommissioner is speaking. Plesse keep in mind that the proceedings are being electronically recorded by the Court so spesk clearly and slowly.

5. If an interpr fion has been translsted

is ey s, 5ll participants shall speak skowly, in shart, comg posad by anather participant until the

G Ifa on is 5l participants mus? speaking and wait for the Court r self-represented party can ask to be heard on the cbjection afier it is made. The Court may also request a resgonse to an objection.
7. \Where an ¢ 1 is made, and discussions required in the sbsence of the witness, the witness may be asked to mute their computer or othenwise be virtually ejscted from the meeting space, and invited to re-join the meeting when the objection h n addressed
2. Al par equired to id anyone who may be observing the proceedings with them. Ti ntial to ure the credibiity of testimony.

0. Allel nce to be reviewed and considered by the judge/commissioner hearing your matter must be submitt=d and received by the Count at keast two (2) Court days before your scheduled hearing date. DO NOT SEND ORIGINAL DOCUMENTSE. Evidence wi

0. The Court will hold 31l hearings to a

ot time

mate. Thus, paricipsnts are encouraged to not

arguments included in t!

the Court has heard from all parties, the matter will bz submitted for decision. Oncs Court will maks

12. Parti ts SHALL NOT rec
horized re:

onferance or teleco enartmant, Order No. 010120-02. Pleass be sdvised that

i with California Rules of Coart, rule 1.150, and San Di
graphy, or rebn 5t with: )

Rules of Court, rule 1.150i|

& Superior Court General O

2

‘Guidelines for Participants

1. For the pu

of this guidance, a3 participant includes a panty, an attorney, or 3 Witness.

2 This i

ormation is provided as guidance The conduct of the hearing remsins 5 ma presiding judicis! officer. Participants should follow any direction given by the judicial officer

ncludes addressing the Judge/Commissioner correctly as “Your Honor™ and addressing Counsel politehy

3. The behavior, manner, and presentation of a participant should be the same as if they were attending the Court

ureously.

4. The participant wil re that thes be no inten

ptions or distractions for the duration of their appearance at the hearing.

5. If participants

are unable to give uninterrupted evidence, they should advise the courtroom clerk or their attorns

£y 35 500N 35 practical.

hould have 3 copy of all pleadings and documents necessary far the hearing.

\ pariicipant that plans to examine a witness must ensure the witness has a copy of decums:

nitted 1o access their phons

8. Participants are

during the k he judge/commissioner.

Safety in virtual hezrings

rticipants should be mindful of their personal safety when participating in virtual hearings, including by cons: g the following:

1. Ifjoining the hearing using v dz or door.

ming on background biur, or siting in front of 3 neutral background such as 3 slank wall, window &

oncems sbout appearing with vide

turned on, the Judge/Commissoner may permit a party t

rticipate in the hearing using cnly sudio

broweser version, or smart

ms hearin, telephone, pa wisible to other particip.

hing caller 1D off means tha:

onference number. If the caller ID is on, participants should be a be displayed Microsaft Teams meeting to ot

aricipsting using the d & app (out will nat

also dialing in

ants may s
fy a random 9-digit numis

o participate in the

Technology tips

ttings for ‘Devices

and creats

shone (such a5 most headphones that come with smanphones), to avoid echo and increase sudio quality. Ensure you select the headphones in th ne and speaker. If you have the volume turned up and sudic coming through the speake
complaining of echo and you cannot hear any echo, it is likefy that you are the cause

of your tmay be picked up by your micropha

kground noi

arz not speaking or not required 1o be seen, as directed

e Judge/Commissioner.

sty inta the phone or headsst. Do not placs the phane an

kerphone, a5 it will dec:

& sudio quality.

. Vfideoconferencing can drain the

Final word

here to help and do our

We recognize that these are new procedures and challenging i

o make sure your case is timely heard. With practice and patience, we will all become mare proficient with the new technologies and platforms. Thank you




TRAFFIC COURT: INTRODUCING
EVIDENGE

How!?
* After testify regarding incident

* Advise court you were wearing bwc, it was on, you have reviewed the bwc, it
IS accurate
* “Your honor, this is a copy of my body worn camera footage from [Date] it is a

fair and accurate depiction of what occurred on that date. At this time, |
would like to move my Body Worn Camera footage into evidence as Exhibit

I”
L]

 Share screen.




TRAFFIC COURT: INTRODUCING

@ Include computer sound

esktop Window

-
J g

CPP catch up | Microsoft...  Microsoft Teams

Serv-U File Sharing - Go...  Untitled - Message (HT...

Once you click desktop, will see a red frame around the screen and you will be able to access all

files/programs.

Traffic Court.pptx - Powe...

Inbox - Marissa.Bejarano...

PowerPoint

- - -

Law Enforcement Trainin...  Presentation.ppix CPPSummer.pphx

B B -

2020 Human Trafficking ... 2020 Human Trafficking ... 2020 Human Trafficking ...




TRAFFIC COURT: INTRODUCING
EVIDENGE

CPP catch up o X

o> |eave

1:13 PM
A Ly im ENG
- 12/31/2020 -




TRAFFIC COURT: INTRODUCING
EVIDENGE

Play footage. Helpful to pause the footage and explain what is
happening.

* “Your honor | am pausing the footage at time 23:40 in the

upper right/2:30 minute mark into the video. At this point you
can see Mr. Smith doing XYZ”

* “For the record playing the video again...”
* May not need to show bwcg, still images from bwc may suffice




TRAFFIC COURT: INTRODUCING
EVIDENGE-STOP PRESENTING

CPP catch up

oo mg TBM
12/31/2020

Presenting... Give control il Stop presenting




TRAFFIC COURT: INTRODUCING
EVIDENGE, LIVE IN COURT

* Bring department issued laptop or iPad;

* Evidence downloaded on device;

* Establish foundation-wearing bwc, it was on, you have reviewed, accurate;
* Mark as exhibit;

* Play clip of the BWC for court to see;

* Narrate for the court.

* *If possible, while waiting for case to be called show defendant the clip of the video ahead of
time. When you do, you can advise the court before you play the video.




COURTROOM
TESTIMONY




TYPES OF PROGEEDINGS

Communication is key

1538.5

* No Prop | |5 testimony

Preliminary Hearing

* Prop | I5 permitted

Jury Trial

* Prop | |5 not permitted




BEFORE THE PROCEEDING

Communicate Review report Review BWC Review photos
with DDA




TESTIFYING VIA MS TEAMS

* Link from DDA/paralegal

* Start on MUTE

 Start with CAMERA OFF

* No one may be in the same room

* People may not appear on screen until they speak
— May have to PIN people
— May ask the DDA to share their screen

* Refreshing your recollection, must ask before reviewing report




SAMPLE 1938.0
TESTIMONY




